
Padiham Green Church of England Primary School  

ATTENDANCE INFORMATION 

Regular and punctual attendance is essential in order for chil-

dren to take full advantage of the educational  opportunities 

available to them. We set each child a minimum attendance 

target of 98%, which we believe is achievable.  

At Padiham Green, we expect every child to attend school 

every day, on time, where possible.  

The school gates open at 8.45am and close at 8.55am. Any 

children arriving after this time will be marked as ‘L’ late.  

Children arriving after 9.30 will be marked as a ’U’ a code 

which will have an impact on their attendance. 

If your child is unable to attend school, you must 

contact school on each day of the absence to inform 

us of the reason why your child is unable to attend 

school. You can do this by: 

 Calling the school office on 01282 776855. 

You are able to leave a message on the 

voicemail before 8.45am or by speaking to a 

member of staff from 8.45 am 

 Submitting an absence request through 

School Spider  

 Emailing school on par-

ents@padihamgreen.lancs.sch.uk 

If you do not inform us of your child’s absence this 

will be recorded as unauthorised and we will be una-

ble to change this at a later date.  

Please note, school may conduct a welfare check at 

your home address if we have not had any contact 

about your child’s absence. 

 

Persistent Absence 

Any child with attendance below 90% is classed as a 

‘persistent absentee’. These children are monitored by 

school and by Lancashire County Council.  

If attendance fails to improve with school’s support we 

will refer these cases to PAST (pupil attendance support 

team), and a School Attendance Consultant may contact 

you. 



We always recommend, where possible, to 

send your child into school.  

Children do not need to miss school when 

suffering from minor ailments such as 

colds, headaches and sore throats.  

Over the counter medicine can be given 

before school and school will contact you if 

we think your child is too unwell to stay in 

school. 

If your child has been prescribed medicine 

from the doctor and needs to have 4 doses 

of the medicine daily, we are able to ad-

minister one of the doses in school.  

Please contact the school office to com-

plete the appropriate form, to allow us to 

do so. 

You are welcome to come into school to 

give your child medicine, such as calpol, 

Medical appointments 

Wherever possible, medical appointments should be 

made outside of school hours or in the school holidays.  

Time out of school to attend medical appointments 

should be kept to a minimum and children are expected 

to attend school both before and after the appointments, 

where possible, and not withdrawn for a full day.  

Evidence of medical appointments will be requested by 

school, in order the authorise your child’s absence.  

Term Time Leave 

Family holidays should be taken during the school holidays as children are 

not entitled to take holidays during term time. 

If you need to take your child out of school during term time, you will need 

to complete a ‘Application for leave of absence from maintained schools’ 

form. Please may we ask that this is completed as soon as possible, but at 

least 2 weeks prior to the leave. Please make sure you include any evi-

dence that supports your request. 

Once you have handed in the completed form, you will receive a response 

letter from school.  

Please note, we do not authorise any term time leave, unless it is deemed 

as an exceptional circumstance.  

School have a duty to notify the Local Authority of any term time leave 

requests and depending on the duration of the leave, they may issue Par-

ents/Carers with a penalty notice.  (£60 per parent/carer per child if paid 

within 21 days, rising to £120 per parent / carer per child if paid over 21 

days). If a fine remains unpaid, the Local Authority may take you to court. 


