Padiham Green Church of England Primary School

ATTENDANCE INFORMATION

Regular and punctual attendance is essential in order for chil-
dren to take full advantage of the educational opportunities
available to them. We set each child a minimum attendance
target of 98%, which we believe is achievable.

At Padiham Green, we expect every child to attend school
every day, on time, where possible.

Everyday

The school gates open at 8.45am and close at 8.55am. Any

children arriving after this time will be marked as ‘L’ late. eady
Children arriving after 9.30 will be marked as a ‘U’ a code n Tlme
which will have an impact on their attendance.
Attendance Ladder If your child is unable to attend school, you must

contact school on each day of the absence to inform
us of the reason why your child is unable to attend
school. You can do this by:

Equates to: . Calling the school office on 01282 776855.
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Persistent Absence
Any child with attendance below 90% is classed as a -'
‘persistent absentee’. These children are monitored by & g

school and by Lancashire County Council.
ATTENDANCE MATTER

If attendance fails to improve with school’s support we
will refer these cases to PAST (pupil attendance support
team), and a School Attendance Consultant may contact

you.




DO I need to keep my send your child into school.

child off school?

We always recommend, where possible, to

Children do not need to miss school when
suffering from minor ailments such as
colds, headaches and sore throats.

Over the counter medicine can be given
before school and school will contact you if
we think your child is too unwell to stay in
school.

If your child has been prescribed medicine
from the doctor and needs to have 4 doses
of the medicine daily, we are able to ad-
minister one of the doses in school.

Please contact the school office to com-
plete the appropriate form, to allow us to
do so.

You are welcome to come into school to
give your child medicine, such as calpol,

Term Time Leave APPLICATION FOR LEAVE OF ABSENCE FROM Lancashire
MAINTAINED SCHOOLS ggﬁgg
Family holidays should be taken during the school holidays as children are it 3 logal rog {o cbiain the permission o the befors remaving

not entitled to take holidays during term time.

their child from school in order to take any leave in term time. Parents do nol have an automatic right to
take their children out of school for leave during term time and may be issued with a Penalty Notice (£120
per parent per child) if they do so without prior arrangement with the Headteacher. The legislation only
allows the Headteacher ta authorise such leave in exceptional circumstances,

To apply for a child to be granted leave from schoal parents should complete this form and return it to
school for consideration well in advance of the proposed leave and before committing to any

If you need to take your child out of school during term t—ime’ you will need expense. Lipon receipt of a request the Headleacher will make a decision as to whether to authorise the

absence, being mindful of government regulations and LA guidance. By definition, exceptional trips should
ot ocour regularly.

to complete a ‘Application for leave of absence from maintained schools’ Where school have concerns about the leave reques, the Haadizacher o thei represantatie wil arange

fo meet with you to discuss your application, Please see overieaf for factors that may be taken into account
by school when considering a request for leave.

form. Please may we ask that this is completed as soon as possible, but at PARENTS' SECTIO cation must come from e aarent wih whors fhe chid
. . . normally resides) (Please attach additional sheets if necessary)
least 2 weeks prior to the leave. Please make sure you include any evi- S e T
dence that supports your request. Data of i B o B
. . i Surname of parentcarer: V_ - 77‘ First name: /7?
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Length of absence : | Destination | |
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ents/Carers with a penalty notice. (£60 per parent/carer per child if paid N —— - ]
ate of departure: ate due back in school: |
within 21 days, rising to £120 per parent / carer per child if paid over 21 Emorgency UK sppone ,— — gl?e‘r ey w;.L
contact name and letails, if leave is outside
number: — 1

days). If a fine remains unpaid, the Local Authority may take you to court. *’*ﬂ*
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< Messages 36-552 Details

Today

A reminder from Main Street
Dental that your family has the
following appts on Fri, Jan 23:
John at 9:40 AM, Suzy at 10:15
AM, Mary at 10:30 AM. Please
reply C to confirm or P to get a
call from us

Medical appointments

Wherever possible, medical appointments should be
made outside of school hours or in the school holidays.

Time out of school to attend medical appointments
should be kept to a minimum and children are expected
to attend school both before and after the appointments,
where possible, and not withdrawn for a full day.

Evidence of medical appointments will be requested by
school, in order the authorise your child’s absence.




